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1. Obmue noncxenns

1.1. Hacrosuee [Tonoskenune paspaboTaHo B COOTBETCTBUH C DenepanbubiM 3akoHOM Ne 149-03 ot
27.07.2006 r «O6 unpopMari, HHGOPMAIMOHHBIX TEXHOJIOTHSX H O 3alUTe HHQOPMAIHHY B
penakauu ot 18 wmapra 2019 r, ®exepanbupiv 3akonom Ne 152-®3 ot 27.07.2006 © «O
[ICPCOHAIBHBIX  JIaHHBIX» B pepakuuud ot 31 jexabps 2017r; Koncrurtyuueit Poccuiickoii
®ejiepantn 1 TpynoBeiM  komekcoM  Poccuiickoit Denepatinn,  YcTaBoM  IOIIKOJIBHOTO
oOpasoBaTenbHOro yupexaeHus. Ilpu cocranennn yuteno Ilonokenne o6 oCOBEHHOCTSX
00pabOTKM  [E€PCOHANBHBIX — NAHHBIX, OCYIIECTBAAEMOH  ©€3  HCHOIb30BAHUS CPENCTB
aBToMaTH3arny, yreepxaeHnoe llocranosnenuem [lpaButenncta PO No 687 or 15.09.2008r:
Tpebosatus x 3aiuTe NepcoHaILHBIX JAHHBIX IPU X 06paboTKe B HH(OPMALIHOHHEBIX CHCTEMAX
[ICPCOHA/IbHBIX ~ AaHHBIX, yTBepiieHHbIe llocranosnenuem [lpaButensctBa Poccuiickoii
@eneparun Ne 1119 o1 01.11.2012r.

1.2. Jlannoe Ilonoxenue omnpeaessier ocHOBHbIC TPeGOBAHHS K 3alliTe. 00paboTKe, MOpsIKY
[IOJIy4CHUA, XPaHCHHUS, HCIONIb30BAHUS U [I€Pe/Iaui NEPCOHATBHBIX JAHHBIX COTPYIHUKOB JIETCKOIO
caja, a TaKke OTBETCTBCHHOCTh 3a HApYIICHHE HOPM., PEryJIHpYIOIHX 00paboTKy M 3amuTy
HEPCOHATBHBIX JAHHBIX B JIOLIKOILHOM 00pa30BaTeIbHOM YUPEKICHHH.

1.3. llonoxeHne ycTaHABIMBAET OCHOBHBIC TOHSTHS H COCTAB [ePCOHANIBHBIX JaHHBIX PA0OTHHKOB B
IOV, pernamentupyer GopMuapoBaHe U BeIeHHE THUHBIX JE]I. OTIpeJIeNIseT MpaBa u 00SI3aHHOCTH
pabOTHHKOB MO 3alIMTe NEPCOHANBHBIX JAHHBIX, A TAKKE OBS3AHHOCTH COTPYAHUKOB TIO
00€CIEYEHHIO IOCTOBEPHOCTH TIEPCOHANBHBIX JAHHBIX.

1.4, lenero mHactosimiero llomoxkenus BIseTcs OBGeCHeYeHHe  3aliThI npas " cBobog
NMEAArOrHYECKHX PAOOTHUKOB W OOCTY/KHBAIOLIEr0 MEPCOHANA IPH 0DpaloTKe MX MEPCOHAIBHBIX
AQHHBIX, B TOM 1HCJIC 3aIIUTE] IPAB HA HEIPUKOCHOBEHHOCTh YaCTHOM KHU3HH, IMYHYIO TaifHy.

1.5. Ilpu onpeientennn odbemMa u co/IepKanmst TepCOHATbHBIX TAHHBIX paboOTHHKA aJIMHHUCTpaLHsl
HOY pykosonctyercs Koncturynmeii Poccwiickoi Denepannn, DelepadbHbIMU 3aKOHAMH |
nacrosmum [lonoxenuem.

1.6. TlepcoHanEHble TaHHRIE OTHOCATCS K KATETOPHH KOH(HICHIHATBHOL nH(popManuu. Pexum
KOH(H/ICHUHATEHOCTH MEPCOHANBHBIX JAHHBIX CHHMACTCS B clydasx O0e3IMYMBAHHS HIIH 110
MCTEYEHHH 75 JIET CPOKA XPAHEHHS, €CITH HHOE HE OIPE/IeNeHO 3aK0OHOM.

1.7. Hacroswee Ilonoxenue spnsercs BHYTPEHHHM JIOKATbHBIM HOpMatuBHbIM aktoMm JIOV,



obg3aTenbHbIM /14 MCIIOJTHEHHS BCCMHM pa6OTHI/IKaMH. MUMEIIIHUMH JOCTYIl K TEePCOHATbHBIM
JAHHBIM COTPY/ITHUKOB JOIUKOIIBHOTO OGp&?OBﬂTEHBHOI‘O YUpeKISHHA.

2. OcHOBHbIE MOHSATHS H COCTAB MEPCOHAILHBIX IAHHBIX PA0OTHHKOB
2.1. Iepconaivivie Oannvie - Mobas HHGOPMALHMS, OTHOCAMIAACT K OTIpEIeICeHHOMY HITH
olpeaeNsIeMOMY Ha OCHOBAHHM TaKOH HHPOPMALIUH pu3nUECKOMY JTHILY. B TOM 4HCIIE €0 (haMHITHA,
UMSL. OTYECTBO., TOJ, MECHLl, Jara U MECTO POXKICHH:, a TaKKe alapec, cemeiiHoe, COIMAILHOE,
MMYIIECTBEHHOE TIOJIO/KCHIE, 00pa3oBaHue, IPOpeccHs, A0XOB! H Apyrad wH(pOpMALIHS.
2.2. Hepconanvusle oannvie pabomnukd - 310 uHbOpMAaLHsA, HEOOXOIMMAs 3aBe1YIOIEMY JIOY B
CBSI3M C TPYJOBBIMH OTHONICHHAMH M KACAIOLIAsACs KOHKPETHOTO COTPY/IHHKA. [Tox undopmanueii o
paboTHUKE MOHUMAIOTCS CBEIEHHS O (haKTax, COGLITHSAX M 0OCTOATENBCTBAX YKU3HM pabOTHHKA.
[103BOJISIIOLIME HASHTH(HIIHPOBATH €T0 THYHOCTh. [IepcoHallbHBIC TaHHbIC paboTHHKa coJepiKaTces B
OCHOBHOM JIOKYMEHTE [1epPCOHAIBHOTO yueTa pabOTHUKOB - JINHOM AC/IC paboTHHUKA.
2.3. O6pabomka nepconaipliblx OanHblX — 3TO neficTRUS (Olepalni) ¢ ePCOHATBLHBIMH JaHHBIMA,
RKITEOUAs cOOp, CHCTEMATH3ALHIO U HAKOIUICHHE, XPAHEHHC, YTOTHEHHC (0OHOBIICHHE M U3MEHEHHE).
HCTIO/Ib30BAHKE ¥ PACTIPOCTPAHEHHUE (B TOM YHCIE [epe/iata) 1epCOHAIBHBIX TAHHBIX.
2.4. Pacnpocmpanenue NepeonaibHblx  Oanibix - NelcTBYUA, HAlPAaBICHHBIE Ha TepeaaTy
TepCOHANbHBIX JIAHHBIX OMpPeaeIeHHOMY KpYyry JIHIL (mepejaua NepPCOHANIbHBIX JTaHHBIX) WK Ha
03HAKOMICHHE ¢ IIEPCOHANbHBIMU aHHbIMH HEOTPAHHUYEHHOTO Kpyra JHll, B TOM yucie
0GHApOIOBaHKEe TIEPCOHAILHBIX TAHHBIX B CPEJICTBAX MaccoBoil wWHOpMalMK, pasMEIIeHHE B
uH(GOPMALIMOHHO-TEICKOMMYHHHKALMOHHBIX CETAX MM IPEJOCTABICHHC JIOCTYTa K MepCoHanbHbIM
JIAHHBIM KAKUM-JTHOO0 MHBIM CIIOCOOOM.
2.5. Henoavszoganue nepeondibiblx 0antplx - JeHCTBHS (onepaliy) ¢ MEPCOHATBHBIMH JaHHBIMH,
cosepmaembie JIOY B LEIAX MPUHATHS PEUICHHH 1M COBEPIICHHS MHBIX NeHCTBHI, TTOPOK/IAIOLIHX
FOPUIMYCCKHE T10CTIEICTBHSL B OTHOIICHUH paboTHUKA WM JAPYTMX JHL DO HHBIM obpazom
3aTparMBalOIIKX IpaBa M cBOOOIBI PAOOTHHKA WK APYTHX JIAIL.
2.6. O6ugedocmynivle nEPCondibIble Oantibie - NEPCOHAIBHEIC NaHHBIC, JOCTYH HEOrpaHWUYEHHOT O
KpyTa JMIl K KOTOPbIM NPEIOCTaB/IeH ¢ COracHs pabOTHHKA MM HA KOTOPBIC B COOTBETCTBUH C
(hetepabHBIMHI 3aKOHAMI HE PACIIPOCTpaHseTes TpeboBanie coOMOICHIS KOHQHICHIMATBHOCTH.
2.7. B cOCTaB 11I€PCOHATbHBIX JAHHbIX PAOOTHHKA JIOV BXOAT:

¢ aHKeTHblE U OHorpaduuecKue JJaHHbIE;

« oOpazoBaHHe:

+  CBEJICHHS O TPYJOBOM H ODLIEM CTaXeE!

e CBEJICHHS O COCTABE CEMbH;

*  TAcHOpPTHHIE JIAHHBIC:

«  CBEJEHHS O BOMHCKOM Y4eTe:

«  cBejieHHs O 3apabOTHOM MIaTe COTPYIHUKA;

¢ CBeJCHHS O COIMATLHBIX JIEIOTAX;

¢ CNenualbHOCTh.

+  3aHuMaeMasi JI0JIZKHOCTh:

+  ajipec MecTa KHTENBCTBA U TEIeHOH; :

+  MecTo paboThl WK yueObl 4IEHOB CEMbH U POJICTBCHHHKOB:

«  coJepiKaHue TPYIOBOIO J0TOBOpPA:

¢ TIOJUITMHHHKH U KOIHH IPHKAa30B;

»  UYHOE JICJIO U TPY/0Bask KHHXKKA COTPY/IHHKA;

*  OCHOBaHHUS K [PHKa3aM;

+ Marepmalbl [0 TIOBBINIEHHIO KBAIH(PHKAIMK M TMEPETIOATOTOBKE COTPY/IHHKA. €ro

aTTeCTALMH, CIIY)KeOHBIM pacciieIOBaHHAM.

2 8. Jlnanoe meno padorHuka JIOY HaxoauTes B JOKYMEHTAUUH JCI0NPOH3BOINTC/IA I COCTOMT H3
CIEJIVIOIIUX JIOKYMECHTOB:

*  aQHKETa;

» aprobuorpadus;




*  KOIHH JIOKyMeHTOB 00 00pa3oBaHuH,

« Kkaptouka opmsl T-2:

*  KONHS MpHKa3a o npuéme Ha paboTy:

*  TPYAOBOH JOTOBOP;

*  JOKYMEHTBL CBSI3aHHBIE C TICPEBOJOM M TEpEeMelleHneM pabOTHHKA (KOTHH MPHKA30B.
3asBJICHUS paOOTHHKA M T.I1.);

+  BBIMMCKH (KOMHH) M3 JOKYMEHTOB O IIPUCBOCHHM IMOYETHLIX 3BAHHIH, YYEHOH CTCICHH.
HarpakIeHUH TOCY1apCTBEHHBIMH HarpalaMi:

*  KOIIHH HArpa/HbIX JIMCTOB,

*  QTTCCTALlMOHHBIE JIMCTHI,

*  KOIHH MPHUKA30B O NOOUIPEHUAX, B3BICKAHHIX]

*  XapaKTEPUCTHUKH C TPEIbILYLIEr0 MECTa pabOThI;

« 3asBlieHME pabOTHUKA 00 yBOJILHEHHH,

s KOMHUA NpHKaza o0 YBOJILHEHHH;

+ sasienue paGoTHHKA 00 o3HaKoMJeHWH ¢ JokymeHtamu JIOV. ycTaHaBIMBAIOUIMMA
MOPsNOK 00pabOTKH MEPCOHANBHBIX JaHHLIX PabOTHHKOB, @ TAKKe O Cro mpapax H
00s13aHHOCTSX B 9TOH 0051acTH;

« JpyrHe JOKYMEHTbI, HaXOXKJEHME KOTOPBIX B JIMYHOM  JC/C Oyner TpU3HAHO
1eJ1ec000pa3HbIM;

e B JuYHOE Jeo paboTHHKA JOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKAEHH BKIOUALTCH
TaK’Ke OIHCH BCEX JIOKYMCHTOB, HAXOIALLKXCH B JICJIE.

2.9. Pasmeuienue Ha oduimaibHom caiite (ortorpaduii pabOTHHKOB, BHIEO C paboTHHKaAMH
COTPYAHUKH Pa3peraroT MyTeM MpefoCTaBICHHUs COTIacHs Ha 00paboTKy HepCOHATBHEIX JaHHBIX B
JOIIKOJIBHOM 00pa30BaTCILHOM YUPEKIICHHH.

2.10. ITepconanpubie JanHble padorauka IOV spisioTcs KOHQHICHINATLHOH uHdopManueit u e
MOTYT GBITh HCMOIB30BAHBI COTPYJAHHKAMHM JIOMIKONBHOIO 00pa3oBaTebHOTO YUPCIKICHUA B
JMYHBIX LEAX.

3. Hopsaaok moayveHusi, 00paboTKH U nepelayd NepCOHANBLHBIX JTAHHBIX pabOTHHKOB

3.1. TTox 06paboTKOM 1epCOHANBHBIX AaHHBIX paboTHHKa JJOY NoHMMAaeTes MOTyueHIE, XPaHCHHE,
KOMOMHMpOBaHMe, Tepefada WA J1100oe Apyroe HCHOb30BAHME MNEPCOHAIBHBIX JaHHBIX
COTPYHHUKA JOMIKOIBHOIO 00pa30BaTELHOTO YUPEKIEHHU.

3.2. B nensx obecnevyeHus npas M cBOOOJ YeIOBEKA U IPaK/IaHHHA IPH 00padoTKe nepcoHAIbHBIX
NAHHBIX paboTHHKA 00S3aHb! cOOI0IAThCS CeAyolHe 001Me TPeOOBaHMSL:

3.2.1. Tlonyuenne, XpaHeHne, KOMOMHHpOBaHHWe, Tepejada HIIH moboe Jipyroe HCIOIb30BAHHE
MepcoHaIbHBIX JaHHBIX paborHuka JIOV MOKET OCYWECTBIATHCS HCKIIOUMTEIBHO B HEJAX
oBecreueHusT COOMONCHHS 3aKOHOB M MHBIX HOPMATHBHBIX [IPABOBBIX AKTOB. COJEHCTBH
paboTHHKaM B TPYAOYCTpoicTBe, 00y4eHHH M IPOJABIKCHHH IO cryskbe, obecrieyeHUd JTHYHOM
6e30MaCHOCTH COTPYIHHKOB, KOHTPOIS KOJIHYECTBA M KAuecCTBA BBITOJIHACMOH paboTbl H
obecneueHHsl COXPaHHOCTH UMYLIECTBA.

3.2.2. [lpu ompeleneHun oObeMa M coJepikaHus, 00padarbiBacMBIX TIEPCOHANIBHBIX JIAHHBIX
paborHuka 3apeayrommi JIOY  nomkeH pyKOBOACTBOBATHCA Koncruryuueit  Poceuiickoi
®enepaiyu, TpyI0BBIM KOJEKCOM M HHBIMU (pe/iepanbHBIMHU 3aKOHAMH.

3.2.3. Bce nepconajibHble JaHHBIE paOOTHHKA TOIYYalOTCs Yy HETO Camoro. Ecim nepcoHanbHble
nannbie cotpyaauka JIOY BO3MOKHO MOIYy4HTb TOJIBKO Y TPETheH CTOPOHBL TO pabOTHHK J0JKEH
ObITh YBEJOMIIEH 00 ITOM 3apaHee, U OT HEero A0JGKHO ObITh MOJTYYEeHO NMChMEHHOE COrIacHe.
3.2.4. 3aBeVIOMHUIA JOMIKOIBHBIM 00pa30BaTebHBIM YHUPEIKICHHEM JI0KEH COOOIMHUTL PabOTHHKY
0 LeNsIX, MPEAnoiaraeMbiX HCTOYHHKAX M Cnoco0ax MOaydeHHs MEPCOHATbHBIX IAHHBIX, a TAKKE O
XapakTepe MO/IeKAIINX MOTyYeHUI0 [ePCOHAIBHBIX JIAaHHBIX U I10C/ICACTBHAX OTKa3a cOTPY/IHHKA
JIaThL MICHMEHHOE CoTJlache Ha HX MOoJTyYeHHe. |

3.2.5. He momyckaercs moayueHHe M oOpaboTKa MepcoHANbHBIX JaHHbIX paborHuka JOY o ero
[10JIMTHYECKUX, PEIMIMO3HBIX U HHBIX YOEKIeHHAX H YACTHOH JKH3HH, 4 TAKKE O €r0 YICHCTBE B




OOIIECTBEHHBIX O0BEIMHCHHUSIX WIH €ro MpOo(COK3HOM JeATeIbHOCTH, 3a MCK/IIOYEHHEM CI1y4aes.
MPeIyCMOTPEHHBIX 3aKOHO1aTeTBCTBOM Poccuiickol Menepanny.

3.2.6. Paboronarens He MMeET MPaBo Nony4aTh U 00padaThiBaTh NEPCOHATBHBIE JaHHbIe PA0OTHHKA
0 €ro YWIEHCTBE B OOWIECTBEHHBIX OOBLEJAMHECHUSX HMAH €ro npodCor3HOH 1eATelbHOCTH. 3a
WCKITIOUEHHEM CJIy4YaeRn, NpeycMOTpeHHbIX QenepanbHbIMI 3aKOHAMH.

3.2.7. Tlpy npUHATHM pEIIEHHH OTHOCHTENBHO PabOTHHKA HA OCHOBAHHH €r0 IMEPCOHATBHBIX
JAHHBIX HE JOIMYCKAETCS HCIIOJIb30BaHHE JAHHBIX, MOAYYEHHBIX HCKIIQUHTEILHO B pe3y/bTaTe HX
aBTOMAaTH3UPOBAHHONH 00pabOTKH MITH IIEKTPOHHOTO TOJYYEHH.

3.3. llpunuunnel 00paboTKK repcoHaibHbIX JaHHBIX pabdoTHHKOB JIOY:

*  3aKOHHOCTH Ilefeii ¥ crocoboB 00pabOTKH NEPCOHANIBHBIX JAHHBIX H 100POCOBECTHOCTH:

*  COOTBETCTBHSA Llejieil 00paboTKH MepcoOHAILHBIX JAaHHBIX 1eJIsM. 3apaHee OTpesiesIeHHRIM U
3asiBJIEHHBIM 1pH cOope IMepcOHANbHBIX JAaHHBIX, @ TakkKe IMOJIHOMOYMSIM paOOTHHKA,
ocyLecTBIOMero 00paboTKy 11epcoHallbHbIX JTAHHBIX:

*  COOTBETCTBHs 00bemMa W XapakTepa oOpadaThlBaeMbIX ME€PCOHATBHBIX JaHHBIX. CIOCOOOB
00paboTKK NEePCOHAIbHBIX JAHHBIX 11€/19M 00padOTKU MEPCOHATIBHAIX JAHHbIX;

*  JIOCTOBEPHOCTH IEPCOHAIbHBIX [JaHHbIX, WX JIOCTATOYHOCTH [ Lened o00paboTKy,
HEIOTYCTHMOCTH 00paboOTKH MEPCOHANBLHBIX JAHHBIX, H30BITOYHEIX 110 OTHOLICHHIO K LIEJISAM.
3asBJICHHLIM [1pH cOOPE MEPCOHAIBLHBIX JaHHBIX;

*  HEJNONYCTHMOCTH OOBEJIMHEHHS CO3/aHHBIX AJISI HECOBMECTHMABIX Mexkj1y coboi neneii 06as3
JMaHHBIX HHPOPMAITHOHHBIX CHCTEM 11€PCOHATBHBIX JaHHBIX.

3.4. B ciyyasix, HEMoCpeICTBCHHO CBSI3aHHLIX C BOIPOCAMH TPYACBBIX OTHOILIEHHH, B COOTBETCTBHH
co ¢T. 24 Koncruryuuu Poccuiickoii ®ejiepanny BO3MOKHO MOIydYeHHE M 00padOTKA JIAHHBIX O
JaCcTHOW JKM3HH pabOTHHKA JOIMTKONBHOTO 00pa30BaTeILHOTO YUPEKIEHHS TOJIBKO ¢ €ro
MUCBMEHHOIO COIJIAcHsL.

3.5. K obpaboTke, niepejiaye U XpaHCHHIO IEPCOHATBHBIX TaHHbIX PAOOTHHKA MOTYT HMEThb J0CTYII
COTPYAHHMKH JOIIKOJIBHOTO 00pa30BaTe/IbHOIO YUPEKICHHU.

3.6. Mcnosnp3oBaHHE MEPCOHANBHBIX MAHHBIX BO3MOXKHO TONBKO B COOTBETCTBHH C LCIISIMH.
OIpeIeIHBIIMME X nonydenue. [lepcoHanbible JaHHBIE HE MOTYT ObITh MCHOIB30BAHBI B LIEIAX
NPHYHHEHHS] HMYIIECTBEHHOIO ¥ MOPAJIbHOTO Bpe/a FPpaKIaHaMm, 3aTpyAHEHHs pealu3aluy 11pas 1
cBobon rpasknan Poccuiickoin @enepaunn. Orpanudenne npas rpaxaad Poceniickoi ®eepaunu Ha
OCHOBE HMCIOJb30BaHMA uHpOpMAmHH 00 HMX COUMAIBPHOM IPOUCXOKICHHH, O pPACOBOMH.
HAIMOHATIBHOM, S3BIKOBO, PETMTHO3HOH W MapTHIHHON MPHHAUIEKHOCTH 3alpEIeHo W KapaeTcs B
COOTBETCTBHH € 3aKOHO/IATE/ILCTBOM.

3.7. llepemaua nepcOHATBHBIX NAHHBIX PaOOTHHKA JAOLIKONBHOIO 00OPa30BATENILHOIO YUPEKIACHU
BO3MOYKHA TOJLKO C COTIIAcHs pabOTHHKA B CITyUasX. PsAMO I1pelyCMOTPEHHBIX 3aKOHOIaTEILCTBOM
Poccuiickoit ®ejiepaliiu.

3.8. Ilpu nepejlaye nepcoHAIbHBIX JaHHbIX padoTHHKa 3apeayiowuid JIOVY jroipken codaroaars
clenyione TpeboBanus:

e He coo0waTh MepcoHaNbHblE JaHHble paboTHUKA TPETbEH CTOpPOHE ©0€3 NHCbMEHHOrO
cornacus pabOTHHKA, 3a MCKIIOYEHHEM ClydyaeB, KOIrja 5TO HeOOXOJUMO B IIEJsX
NpeaynpexaeHus yrpo3bl JKU3HE W 3I0pPOBbKO  pabOTHHKA, a Takke B Clydasx,
YCTaHOBJIEHHBIX (he/IepalibHbIM 3aKOHOM:

« He coo0lATh MNEpCOHAIbHBIE [aHHble padOTHHKA B KOMMEpPUECKMX wemsix 0e3 ero
MUCLMEHHOTO COTTIacHS; :

*  OpeayNpeanTh JML, MOJIYYAIOUIMX MEepPCOHANbHbIE JaHHble PAabOTHHMKA, O TOM, YTO 3TH
JIAHHbIE MOTYT OBbITh MCIIOJIB30BaHbl JIMILL B LEJAX, AMS KOTOPBIX OHH COOOLIEHBI, H
TpeboBaTh OT 3THX JIMI [MOJTBEPIJIEHHS TOTO, YTO 3TO MpaBuiao codmogeHo. Jlnna.
MOJIyYaKOIHe EPCOHAIbHBIE JaHHble paboTHHKA, 00M3aHbl COOMIOATb PEKUM CEKPETHOCTH
(koHpuneHnuaabHOCTH). JlaHHOe MOMOKEHHME HE  paclpocTpaHsercs Ha  oOMeH
MePCOHAILHLEIME JaHHBIMH pabOOTHHKOB B TOpPSJIKE., VCTAHOBJIEHHOM (pefepalibHbIMH
3aKOHaMHU;

*  paspewiars JOCTYI K [EPCOHAIbHBIM JAaHHBIM PA0OTHHUKOB TOJIBKO  CHELHAIbHO




YHOAHOMOYCHHBIM JIMIIAM, ONPEICTECHHBIM IPHKa30M 110 JIOVY, mpu 5TOM yKa3aHHBIC JH11a
JOJDKIBI UMETh TIPaBO MOIydaTh TOJBKO TE NEPCOHAIBHEIC JAHHDIC pabOTHHUKA. KOTOphIe
HEOGXOIMMBI JUTS BBITOJIHEHHS KOHKPETHBIX (hYHKLHH:

+  He 3ampalmmBarTh HHQOPMAIMIO O COCTOSHUH 310POBbA pabOTHHKA. 3@ MCKIHOYCHHEM TeX
CBEJICHHMI, KOTOpPBIE OTHOCSTCS K BOMpPOCY O BO3MOMKHOCTH BBLINOTHCHHA pabOTHHKOM
TPY/A0BOH DYHKLHH,

* mepenaraTh NEPCOHA/IbHBIE JAHHbIE paboTHUKA HpPeICTABHTE/SM PAOOTHHKOB B [OPSLIKE.
yCTaHOBJIEHHOM TpyJOBBIM KOACKCOM, H OTPaHHTHMBATL OTY HHGOPMAIHIO TOJIBKO TEMH
MepcoOHaTbHBIME  JaHHBLIMA ~ palOTHHKA, KOTOPBIC HEOOXOMMBl Il BLITIOJTHEHHSA
yKa3aHHbIME [PEICTABUTENAME NX (yHKIHH.

3.9. TIpu mepe/iaue TepCOHATBHEIX JAHHbIX paboTHUKA (B TOM YHCIC U B KOMMEPYECKHX LeJsX) 3a
mpenenst JIOY 3aBenyroulni IeTCKUM €asioM HE J0JUKCH co0BImAaTE TH JaHHBIC TPETbeH CTOPOHE
6e3 MMChMEHHOr0 Corniacks pabOTHHUKA, 3a HCKI/IFOYEHHEM CITYHacB, KOIa 310 HeOOX0IUMO B LEJISAX
TpeaynpekeHNs YIpo3bl JKM3HH M 3/10POBBIO paboTHHKA WJIH B CIydasx, yCTaHOBJICHHBIX
(emepatbHBIM 3aKOHOM.

3.10. Iepejiaua nepcoHaabHBIX NAHHBIX paboTHHKA B Mpelenax 10UIKOIbHOro 06pazoBaTeIbHOIO
yupeskIeHHs OCYIIECTBIISETCs B COOTBETCTBAM C TOKA/ILHBIMH HOpPMaTUBHEIMH aKTaMH YIPEKICHNA.
3.11. He nomyckaeTcst OTBeUaTh Ha BOIPOCHI, CBA3AHHBIC € nepesaveii nepcoHanbHoH nHpopManuH
10 TenehoHy HIH Qakcy.

3.12. Bee Mepsl KOH(HIEHIHATEHOCTH MpH cOope. oOpaboTke W Tepe/ladn IePCOHATbHBIX TaHHbBIX
COTPYAHHKA PACIPOCTPAHSAIOTCS Kak Ha OyMakHbIe, TAK ¥ Ha JICKTPOHHRIC (aBTOMATHU3UPOBAHHbIC)
HOCHTENH HH(POPMALIHH.

4, ®opMHpoBaHHe H BeleHHE IHTHBIX J1eT padoraukos I0Y

4.1. Jluunoe jien0 pabOTHHKA JIOMIKOIBHOIO 00pa30BaTeNLHOIO yIPEHICHHA (opmupyetcs mocie
W3/anHs IPHKa3a o €ro npruéMe Ha paboTy. .

4.2. TleproHAYATbHO B JNMYHOE JIENO IPYNOMPYIOTCH [OKYMCHTBI, COACPHAIIAC IePCOHAIbHbIE
JaHHbie PAGOTHHKA, B OPS/IKE, OTPAKAIOIIEM [POIECC NPHEMA HA paboTy:

+  sagpieHHe pabOTHHKA O TipUeMe Ha paboTy:

*  aHKeTa;

« aprobuorpadus;

+  XapaxkTepHCTHKa-peKOMEH AN,

«  KOIMS TIPHKAa3a o mpuéme Ha padoTy B IOLIKOJIBHOC o6pazoBaTeIbHOE YUPEKICHHE,

« pacnucka paforHuka 00 O3HAKOMICHHM C JOKYMCHTaMH JIOV, ycTaHaBIMBAIOIIUMH
nopanok 00paboTKK TMEpPCOHANBHBIX JaHHBIX paGOTHUKOB. a Takxke 00 ero mpapax H
0053aHHOCTAX B 3TOH 00/IacTH;

+ pacnucka pabOTHHKa 00 O3HAKOMIEHMH €ro ¢ JIOKaTbHBIMH HOPMATUBHBIMH aKTaMH
JIOMIKOJBLHOTO 00pa30BaTe/IbHOTO YUPEKACHNA, BHYTPCHHSAA OITHCE.

4.3. Bee MOKyMEHTBI JHYHOrO Jelia MOJAMBAIOTCS B 00J10KKy 00pasia, yCTAaHOBJIEHHOTO B
JOLIKOTHHOM 06pa30BaTeIbHOM YUPEHKIEHHU, HA OONOKKE TOJDKHBI ObITH (DaMIIHA, UMSL. OTYECTBO
COTpY/IHHUKA.

4.4, JInusoMy ey TPUCBAMBACTCS HOMED, KOTOPbIH (pukcHpyeTes B KypHaIe y4€Ta JIMIHBIX JICIL.
HoMep JM9HOTO Jle1a COTPY/IHHKA JETCKOTO Ca/la NPOCTAaBIACTCS B BEPXHEM JICBOM yray 00J0KKH
Jela.

4.5. K aukere B JMYHOM Jeie TpHKIensactcs (poTorpadus paboTtHuKa (6e3 rosnosHoro yoopa)
dbopmara 3x4.

4.6. B muunoM geie pabotHuka JIOY Bejercs BHYTPCHHSA OTHCE, Ky 3aHOCATCS HaUMEHOBAHWA
BeeX TOAMIHTBIX JOKYMEHTOB, AaTa MX BK/IIOUEHHs B [€/0, KOJIHYCCTBO JIMCTOB, & TaKKE nara
M3BATHSA JOKYMEHTA M3 JieNa ¢ YKa3aHHEeM JIMLa, H3bABLIEro JOKyMEHT, I IPHHHHY uspatTud. B
cJIydae BPEMEHHOTO M3BATHA JOKYMEHTA BMECTO HEro BRJIA/bIBACTCH JTHCT-3aMeHuTeNb. M3baTHE
JOKYMEHTOB H3 JIMYHOrO Jejia TIPOM3BOMUTCA HCKIIOUATEILHO € paspeIchHs 3aBE/IYHOLIETO
JOLIKOJTbHBIM  00paszoBaTenbHuIM  ydpeskienueM.  BHYTPCHHsAA  OMHCH I10/IMCHIBACTCS

T
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JIEJOIPOH3BOAUTENEM, C YKa3aHHEM [aThl COCTABJICHHS.
4.7. Bee OKYMEHTBI. IIOCTYMAIOIINE B JIMYHOE JIEJI0, PACTIONATat0TCs B XPOHOIOTHYECKOM TTIOPSIKE.
4.8. He fonycKaeTcsa BKIIHOUYATH B JTIHYHOE JIe10 JOKYMEHThI BTOPOCTENEHHOI0 3HAUYCHHS, HMCIOLIHE
BpeMenHbIe (10 10 7eT) cpoku XpaHCHHMS, HANPUMED, CHPABKH C MECTa JKHUTC/ILCTBA, O COCTOAHHH
37I0pOBb, O CEMEHHOM IOJIOKEHHH H T.I1.
4.9. JIucThl JOKYMEHTORB, MOJIIMTHIX B JIMYHOE A€N0 pabOTHHKA A0LIKOIBHOTO 00pa3oBaTe/1bHOIO
VUpEeXIeHUS, HYMEPYIOTCH.
4.10. AHKeTa SBJISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JIeJIa. MPeACTARIIONINM OO0 NepeueHb
BOIPOCOB 0 GHOrpaduuecknx AaHHBIX COTPYAHMKA, €ro 0Opa3sOBAHWH. BBITIOIHAEMOH pabote ¢
Ha4aIa TPYIOBOH JIEATCILHOCTH, CEMEHHOM I1010JKSHHH, MECTE MPONHCKH WK NPOKHBAHMSA 1 T.I1.
AHKeTa 3amoJHsieTCs pabOTHHKOM CaMOCTOSTENBHO IIpH O(opMIeHHH IpHEMa Ha paboty B
JOLIKOJIbHOE 00pa3oBaTeIbHOE YUPEK/IEHHE.
4.11. Ilpu 3an01HEHMH AHKETBI PADOTHHK JIOJIKEH 3al0JHATD BCE ¢€ rpadbl, Ha BCE BONPOCHI /laBaTh
TIOJTHBIE OTBETHI, HE JOMYCKATh HCIPABICHHH WK 3aUYCPKHBAHHA. TPOYEPKOB, IOMApOK. B CTPOTOM
COOTBETCTBHH C 3allMCSMH, KOTOPBIE COJCPYKATCA B €ro JMUHBIX JOoKyMeHTax. OTpHlaTenbHbe
OTBETHI B rpad)ax aHKeThI 3aMUCHIBAIOTCSA 0€3 IOBTOPEHMS BOIIPOCa.
4.12. Ilpn 3anonaeHny rpadsl «OO0paszoBaHHe» CIEAYET NPHMEHATH CIEAVIOIIHE (hOPMYITHPOBKH B
3aBHCHMOCTH OT TOTO, KAKOH JIOKYMEHT MMEeTcsl y pabOTHHKA:

*  «BBICLIEEY;

*  HETIOJIHOE BBICIIEEY:

*  «CpeHee CIeLHaIbHOE ),

*  (HEMOJHOE CpedHee.
4.13. B rpade «bmmkaiiiiie poJCTBEHHAKM ) MEPEUHCIAIOTCA BCE WICHBI CeMbH pabornuka JOVY ¢
yKa3aHHEM CTeleHH POJACTBA (OTell, MaTh, MYK, KeHa, ChIH, [0%b, POAHbIE Opat u cecTpa), aanee
TIEPEUHCISIOTCS OIH3KHE POACTBEHHUKH, [IPOKIBAIOIIME COBMECTHO C pabOTHUKOM. Y Ka3bpIBalOTCsA
(amums, ¥MS, OTYECTBO U JaTa POKJIEHHs KaKIO0T0 1ieHa CeMbH.
4.14. B rpae «Boimonnsiemas paboTa ¢ Hayasa TPYAOBOH ACATEILHOCTH OTPAKAKOTCA CBCACHHS O
paboTe B CTPOrOM COOTBETCTBUM C 3aIUCAMM B TPYZAOBOH KHHIKKE. B TpynoByio nedresbHOCTh He
BKJIFOYAETCs BpeMs yueObl B 00mmieoOpa3oBaTe/bHbIX IIKOJIaX. npodhecCHOHATbHO-TEXHHYECKHUX U
ApYrMX TIPHPABHEHHBIX K HHM Y4YEOHbIX 3aBCJICHMIAX. Bece 3amucH  MpOU3BOAATCA B
XPOHOJIOTMYECKOM MOPSAJIKE.
4.15. AHKeTa TOINWCHIBAeTCS IHIIOM, NPWHAMAacMbIM Ha paloTy, W ACTONIPOM3ROAUTEIEM
JIOLIKOIBHOTO 06Pa30BaTEIbHOTO YUPEIK/ACHHS MTOCHE CBEPKM CBEJICHMHA, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIHMH JOKYMEHTAMHU H 3aBEPACTCA Nedarslo. -
4.16. Asrtobmorpagus - JOKYMEHT, COJCPXKAIIMH  ONMCAHHUC B XPOHOJIOTHYECKOH
[OC/Ie10BATE ILHOCTH OCHOBHBIX STAIIOB SKU3HM M IEATE/ILHOCTH puHuMaemoro B JIOY paboTHuKa.
ApToGHOrpadus coCTaBseTCs B IPOU3BOJILHOI (popme, Oe3 [OMapOK U UCIIPABJIEHUI.
4.17. OCHOBHEIC MOMEHTbL. KOTOPBIE TOKHBI OBITH OCBENIEHEI B aBTOOHOrpadHu:

e amunms, UM, OTIECTBO:

*  YHCJIO, MECSAL ¥ TOJT POK/ICHHUS,

+ monydeHHoe oOpasosande (Tjle, KOTAa, B KakWX Y4YeOHBIX 3aBEICHHMAX, TIO KaKoi

CTHICLHAIBHOCTH );

+  BpEMs Hayajaa TPY/10BOH ACSATENIbHOCTH,

TIPUYHHBI IIEPEX0/a Ha APYTOE MECTO paboThI;

*  OTHOILICHHE K BOMHCKOH 00S3aHHOCTH, BOHHCKOE 3BAHHE;

*  HalMYUe NPaBUTEILCTBEHHBIX HArpal, NOOIIPEHHIL:

«  CBEJICHHS O CEMEHHOM MOJIOKEHHH U OJIM3KHX POJICTBEHHUKAX:

+ JlaTa cocTaBleHus apToOHOorpadguu v JIMYHAS MOANKHCH COCTABIAEMOrO.
4.18. Aptobuorpadus. cocrasnensas npu npueme B JIOY. He MOUIEKHT KOPPEKTHPOBKE. [Tpu
HeoOX0MMOCTH BHECEHHS W3MEHCHHI HIIH JOIIOJIHEHNH, OHH (QEKCHPYIOTCS Ha OTICIBHOM JIMCTE,
MOATMCHIBAIOTCS PAGOTHHKOM € YKa3aHHEM JIaThl H IPHOOLIAIOTCA K IEpBUUHOIi asToGuorpadgui. B
clydae OONBIIMX M3MEHEHHH OuorpapuyecKux /JaHHBIX PabOTHMKA OT HEro MOKET ObIThb




3arpeboBaHa 0OHOBIEHHAs aBTOOHOrpadus.

4.19. Aprobuorpadus He 3aBepsercs IOANHCAMH 3aBeYIOLIEr0 TOMIKOIBHBIM 00pa3oBaTelLHLIM
YUPEKACHHEM HIIH T1CYATHIO.

4.20. Konuu JokymMeHTOB 00 00pa3oBaHHH 3aBepsIIOTCS JHYHOH MOAMNHCHIO JIEI0MPOU3BOIHTEIL
0CJIe CBEPKH UX € MOUTHHHUKAMH JOKYMCHTOB.

4.21. Jluunoe neno BeaéTcs HA MPOTHKEHUM BCEH TPYHOBOH desTeabHOCTH pafoTHuka JOV.
M3menenus. BHOCHMBbIE B JIHYHOE [ENI0, JO/KHBI OBITH IOATBEP/KICHBI COOTBETCTBYIOLIUMH
JIOKYMEHTaMH.

4.22. Jlenonpou3BoaUTENb IPUHHMAET OT NPHUHAMAEMOro Ha padory paboTHHKA TOKYMEHTEL
IPOBEPSAET MOJIHOTY HX 3alOJHCHUA M IPABUIBHOCTh YKa3blBAEMBIX CBEICHMIH B COOTBETCTBHMU ¢
TIPEIBABICHHBIMU UM JTOKYMEHTAMH.

S. Yuer H XpaHeHHe NePCOHAIbHBIX IAHHBIX PA0OTHHKOB

5.1. JInunele nmena, B KOTOPHIX XpaHATCS TNepcoHaTbHBIE jJaHHBle paborTnukoB IOV, ssigiorcs
JOKyMeHTaMH «/[J151 BHYTpEHHET0 MONIb30BaHUS ».

5.2. JluyHoe €10 perucrpupyercs. 0 4eM BHOCHTCA 3amuch B «Kypnan y4éra Ju4HBIX aei».
Kypnan comepKuT caenyiotne rpador:

*  MOPSJIKOBBIH HOMEp JIMUHOrO Jena;

* (amunus, UM, 0TUECTBO PabOTHHUKA JONIKOIBHOTO 00Pa30BATEIEHOTO YIPEIKICHHA;

* Jara IOCTaHOBKH JleJla Ha y4erT;

* Jlara CHATHS JieNa ¢ yJeTa.

5.3. JlnyHele fena pacio/araloTes B HOPSIKE COTIacHO UX HOMepaM 00 B andaBUTHOM HOPSI/IKE.
5.4. Tlocne yBOJIBHEHHS pabOTHHKA JOITKOIBHOTO 00pa30oBaTeNbLHOTO YUPESKASHHS B IHYHOE JeNI0
BHOCATCS COOTBETCTBYIOUIUE JIOKYMEHTHI (3aBJCHHE O PacTOPKeHWH TPYIOBOTO JOrOBOPA, KOIHS
[IPUKa3a 0 PaCTOPKEHUH TPYI0BOIO JOr0BOPA), COCTABIIAETCS OKOHYATEIbHAS OMUCh, CAMO JIMYHOE
Jeno oopMisieTcs W nepeacTes AT XpaHeHH. :

5.5. Jluuneie nena coTpyAHHMKOB, yBoJeHHbIX u3 JIOVY, XpaHATCS B apXuBe JIOLIKOJIBHOI'O
00pa3oBaTEILHOIO YUPeXkK/IeHHS B a/IhaBUTHOM MOPSIJIKE.

5.6. He monyckaercs: :

¢ co00WIaTh MEPCOHANIbHBIC JIaHHbBIE PaDOTHHKA TpeThell cTopoHe 0e3 ITMCbMEHHOIO COTTacHs
pabOTHMKA, 332 UCKIIOYEHHEM CITydacB, KOTJ1a 3TO HEOOXOAMMO B LENAX TPeIyNpex/ICHHsA
yIpo3pl JKM3HH W 370pOoBbI0 pabOTHHMKA, a TakKe B CIOyYasX., YCTAHORJIEHHBIX
3aKoHo1aTenbeTROM Poccuiickoit @enepaliuu;

*  co00LIaTh EPCOHATBHBIC JaHHbIC PAOOTHHKA B KOMMEPYECKHUX 1esIX Oe3 ero IHChbMEHHOro
COTJIacHsI;

*  3ampaliMBaTh HMHQGOPMALMIO O COCTOSHHM 3JI0POBbs palOTHHKA JETCKOTO caja, 3a
HCKJIFOYEHHEM Te€X CBEICHMMH, KOTOPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIITOJIHEHUS
palOTHHKOM TPYI0BOH (QYHKLHH.

5.7. JHoctyn K NepcOHAIBLHBIM JaHHbIM pa0OTHHKOB pa3pelIaeTcss TOJIBKO —CHEMHATbHO
YIOJHOMOYEHHBIM JIMIAM, TIPH 3TOM YKa3aHHBIE JTULA JOIKHBI HMETh IPABO IOIyYaTh TOJBKO Te
TepcoHanbHEle AanHble padorHuka JJOY, xotopble HeoOXOAMMBI IS BBITOTHEHHS KOHKPETHBIX
(hyHKLMIA. :

5.8. Bee mepbl KOHGHICHIIMATLHOCTH [IPH y4eTe ¥ XpaHeHUH [ePCOHATIbHBIX JAaHHBIX COTPY/IHHKA
pacIpoCTpaHAIOTCS KaK Ha OyMaXkHble, TaK W Ha »IeKTPOHHBIE (aBTOMATH3UPOBAHHEIE) HOCHTEIH
WHhopMaIHu,

5.9. Xpanenue nepcoHaIbHbIX JAHHBIX JIODKHO [TPOUCXO/IMTD B MOPSJIKe, HCKIFOYAKOIIEM HX YTpaTy
WIIA UX HENPaBOMEPHOE HCII0JIB30BAHHME.

6. locTyn K nepcoHaJIbHbIM AaHHBIM padoTnnkos JJOY

6.1. BHyTpeHHHI AOCTYII (10CTYI BHYTPH JOMIKOJILHOTO 00pa30BaTeIbHOTO YUPEK/IEHHS).

6.1.1. IIpaBo JocTyna K NepcoHATLHBIM JIaHHBIM padotHuka JJOVY uMeroT:

6.1.2. IlepedeHp nuu, MMEOWHX JOCTYN K MEPCOHAIbHBIM JIAHHBIM PAabOTHHKOB, OINpEIeIgeTCs




TIPHKA30M  3aBENYIOIIEIO M IHUCbMEHHOTO 00S3aTebCTBA O HEPA3ITIAICHHH [I€PCOHAIbHBIX
JIAHHBIX paDOTHHKOB,

6.2. Buewmnuii goctyr.

6.2.1. K wukcny maccoBbix norpedureneif MEpCOHATBHBIX JAHHBIX BHe JOLIKOABHOTO
00pa3oBaTeNlbHOTO  YUPeKICHHS MOXKHO OTHECTH TOCYNapCTBEHHbIE H  HETOCYAAapCTBCHHbBIC
(GyHKUKMOHANBHBIC CTPYKTYPBI.

6.2.2. Han30pHO-KOHTpOIbHbBIE OpraHbl UMEIOT JOCTYN K UHPOPMALUHH TONBKO B cepe croeii
KOMIIETEHIHH.

6.2.3. Opranusanuu, B KOTOPBIE COTPYIHHK MOMKET OCYUIECTBIIATb MEPEHHCICHUS NCHEKHDIX
CPEICTB (CTPaxoBble KOMITAHMH., HETOCY/IapCTBCHHbIE NCHCHOHHbIE (DOHIBI, GIArOTBOPHTENbHbIE
OPTaHM3alNH, KPEIUTHBIC YYPEKIECHHUS), MOTYT HOJTYHHTb JOCTYTl K TE€PCOHATBRHBIM JTAHHBIM
PabOTHHKA TOJILKO B CIIyYae ero MHChMEHHOIo pasperneHus.

6.2.4. llepenaya nepcoHaIbHBIX AaHHbIX cotpyauuka JIOV npyrum opranusarmsn:

*  CBCNCHHS 0 paboTAlONIEM COTPYIHHKE HITH YKC YBOJICHHOM MOTYT OBITH Tpe/[0CTaBJICHBI
APYTrOH OpraHW3aluu TONBKO € IMCBMEHHOrO 3ampoca Ha OJlaHKe OpraHu3amum, c
HPUIOIKEHHEM KOIMU HOTAPHAIbHO 3aBEPEHHOI0 3aABIICHMUS paboTtHuKa;

* UCpCOHANBHBIC JaHHBle pabOTHHKA IETCKOro caia MOI'YT OBITh  TIpe/IOCTaBIIEHE]
POACTBEHHUKAM HJTH 4YIEHaM €ro CeMbHM TOTBKO C MHCHMEHHOIo paspelueHnss caMoro
COTPYAHHKA.

* B Cydae pasBoja ObIBIas cynpyra (Cympyr) uMeroT IPAaR0 0OPATHTRCS B JOIIKOJIBHOE
00pa3oBaTelbHOE YUPEKICHHE C NUCHMEHHBIM 3alpocoM 0 pasmepe 3apabOTHON TUIATHI
CoTpyaHuKa 6e3 ero cornacus (VK PD).

7. 3aIIMTA NePCOHANLHBIX TAHHBIX padorauxos 0V
7.1. Hox yrposo# wid onacHOCTbIO YTpatel LIEPCOHAIBHBIX JJAHHBIX NOHUMAETCS €IUHUYHOE HIIH
KOMIITICKCHO®, ~ pealbHOe MJIM  TTOTEHUWATbHOE, AaKTHBHOE  HIN ITaCCHUBHOE  ITPOSIBIICHHE
3JIOYMBILIIEHHBIX BO3MOXHOCTEH BHEIIHHX MJIH BHYTPCHHHX HMCTOYHHKOB YTPO3bl CO3/1aBaTh
HeONaronpusTHbIE COOBITHS, OKA3BIBATE JecTabuIH3UpYIOlee BO3jIeiicTBHE Ha 3alIMLIAEMYH
HUH(OPMALHIO.
7.2. Puck yrpo3sl n06bM HH(OPMALMOHHBIM pecypcam  CO3Mal0T  CTUXHHHBIE OCICTBUS.
IKCTPCMAJIBHLIC CUTYallHH, TePPOPUCTHYECKHE JIeHCTRHSL. ABAPHH TEXHHYCCKHX CPEACTB M THHHUI
CBSI3H. IDYTHE 00BEKTHBHbIE 0OCTOATEIBCTBA, A TAKIKE 3aMHTCPECOBAHHBIC U HE3AWHTEPECOBAHHbIC B
BO3HHKHOBCHHH YIPO3bl JIHIIA.
7.3. 3awmura [ICPCOHAIIBHBIX TAaHHBIX [PEACTABISET COOOH IKECTKO PETJIaMEHTHPOBAHHEBINH U
JIMHAMUYECKH-TEXHOIIOTHYECKHIT  mportecc, PCAYNPEKAAIOMNH  HAPYLIEHHE  JOCTYITHOCTH,
LICTOCTHOCTH, MOCTOBEPHOCTH H KOH(DHACHUMAIbLHOCTH [CPCOHAJIBHBIX NAaHHBIX H, B KOHEYHOM
cyeTe, OOeCNeyuBalOUMi  JOCTATOYHO HATeKHYIO  Oe30macHOCTs MH(OpPMalMU B npotiecce
YUPAaBICHUYCCKOH W NPOM3BOJCTBCHHON  JIeSTeIEHOCTH JMOIIKOIBHOTO  00pa3oBaTe/hHOro
YUPEKICHHSL.
7.4. 3aluuTa NepCOHATBHBIX TAHHBIX PabOTHHKA OT HENPABOMEPHOTO UX UCMONIL30BAHKS UJIH YTPaTh
JIOJKHA OBITH OOecTIeueHa 3aBeyomum HOYVY 3a cuer cpencts nomkonbHOrO obpa3zoBarensHOTO
YAPCHJICHHSA B TOPSJIKE, YCTAHOBICHHOM (he/lepaibHbIMU 3aKOHAMH.
1.5. "Buympennas zauwuma”’,
7.5.1. OCHOBHBIM BHHOBHHKOM HCCAHKIIMOHUPOBAHHOTO  JIOCTYNA K II€PCOHANBHBIM TAHHEIM
ABJIACTCA, KAK PABHUIIO, [IEPCOHAN, paboTaroImmii ¢ JAOKYMCHTaMu 1 Oa3amu DanHbIX. PermamenTamms
AOCTYNA LIEpCOHANa K KOH()UACHUHATBHBIM CBEACHHUSM, JNOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B
HHCII0 OCHOBHBIX HANPABJIEHNH OPraHM3alHOHHOIN 3AIHTEI HH(OPMAINK | TpeIHa3HaueHa JUTd
Pa3TPaHUYCHHS  [OIHOMOYHI  Mew Ty AAMAHUCTPALMCH M CHCUHAIMCTAMH  JOMIKOJIBHOIO
00pa30BaTeILHOIO YUpEKICHHS.
7.5.2. Jna obecneuenus BHYTPCHHEH 3alNTBl _I€PCOHAILHBIX  TAHHBIX paborHHKOB JIQVY
He0OX0IMMO cOBII0IaTH Psi Mep:

* OrpaHHYEHME M periaMeHTanus CoCTara pabOTHUKOB, (YHKUHOHATBHEIE O0S3aHHOCTH
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KOTOPEIX TPeOyIOT KOH(H/IeHIHAILHBIX 3HAHMII;
* CTporoe W30MparesbHOe M 0OOCHORAaHHOE pacTpefeleHHe JOKYMEHTOB W HHGMOpMAIm
MEXKIY pabOTHHKaMH JIETCKOTO Ca/la;
* PalHOHAIBHOE pasMelleHHe pabouuX MecT PabOTHHKOB, [IPH KOTOPOM HCK/IIOYATOCH Obl
OeCKOHTPOJILHOE HCITOB30BaHUE 3aHIIaeMoii HHOPMAIHH:
* 3HaHHE pabOTHMKOM  JIONIKOJILHOrO — OOPAa30OBATEILHOTO  YUDPEkKICHHS TpeCoBaHHiT
HOpPMATUBHO-METOMYECKHX JJOKYMEHTOB I10 3aliMTe HHOOPMALIHH H COXPAHEHHH TailHbL:
* HaMYHe HEOOXOOMMBIX YCIOBHH B NOMENIEHWH Id paboThl ¢ KOH(HIeHITHATLHBIMH
JIOKYMEHTaMH U 0a3amMH JaHHbIX;
* ONpEJCICHHUE U PETIIAMEHTaNus cOCTaBa pabOTHHKOB, HMEIOIIHX [1PAaBO J0CTYIA (BX0Ja) B
IIOMEIIEHHE, B KOTOPOM HaXOAUTCS BRIYHCTHTENILHAS TEXHHUKA,
*  OpraHu3alMs NopsjiKa YHHUTOKEHHUsI HH(POPMALIHK;
* CBOCBPCMCHHOC BBUIBICHHE HapyUICHUs TPeOOBAHWH paspelIMTe/IbHON CHCTEMbI J0CTYNA
pabOTHHKAMH;
* JIHYHBIE Nesa MOIYT BbIIABATHCA JENONPOM3BOJAMTENIIO (CEKPETAPIO) TOJIBKO 3aBE/yHOLINM
JIOY 1 B MCKIIOUATENBHBIX C/IydasX. 10 IHCbMEHHOMY Pa3pelleH IO 3aBe/IyI0Iero IeTCKIM
CaZoM. - PYKOBOOHMTETH CTPYKTYPHOIO 110J[pa3fie/ieHHs (HalpuMep, IPH IIOATOTOBKE
MaTepUasIoB Ui aTTeCTallMKl pabOTHHKA).
7.5.3. 3alumTa nepcoHabHbIX JAHHBIX COTPYHHKA HA YIEKTPOHHbIX HOCHTEIX.
Bee mamku, conepikaliue nepcoHalbHble TaHHBIE COTPYIHHKA, JOKHBI OBITH 3aAIINIIEHbI maposem,
KOTOPBIH cO0DLIACTCS PYKOBOIUTENIO Ci1yKObI YIPABIEHHS IEPCOHATIOM H PYKOBOIUTENIO CI1yKObI
HH()OPMALMOHHBIX TEXHOIOTHIA.
7.6. "BHueuinana zamuma'’
7.6.1. Tloa MOCTOPOHHMM JIHLIOM NOHMMAeETCs JOO0E JIMIO, HE HMeolee HETMOCPEICTBEHHOTO
OTHOUIeHHS K AcsrebHocTd JIOY, nocerutenu, pabOTHUKH APYTHX OPraHH3ALUOHHBIX CTPYKTYP.
[TocTopommue mia He TOMKHEI 3HATH pacipe/ielienne GYHKIMIH, paGode MPOIECChl, TeXHOTOIHIO
COCTABJIEHUA, OPOPMIICHUS, BEIEHNS H XPAHEHHS TOKYMEHTOR, JIMUHBIX ¢/ H pabounx MaTepHaIOB
Y JCIONpPOU3BOIUTENA (CeKpeTaps).
7.6.2. Jlng obecrieueHys BHEIHE} 3aIHTH TepCOHATBHBIX AaHHBIX coTpyauukoB JIOY HeoOX0ommMo
cobImoaTh paa Mep:
* IOPANOK MpHeMa, yueTa U KOHTPOJIS AesTeIbHOCTH IOCETHTEECH;
* TOpANOK OXpaHBI TEPPUTOPHH, 3J@HHH M IMOMENIEHHH JOLIKOIBHOTO 00pa3oBaTelbHOTO
YUPEKICHUS;
* TpeboBanus K 3amuTe HHOOPMALMH [IPU HHTEPBBIOHPOBAHHE M COOECEI0BAHHSX.
7.7. Bee nHna, CBSA3aHHBIC ¢ HOMydeHHeM, 06paboTKOM U 3aIIHTOM MepPCOHATLHBIX JANHBIX, 00S3aHb]
MOJIMCATh 00S3aTe/ILCTBO O HEPA3TTIAICHHM EPCOHATBHBIX JaHHBIX PaGOTHHKOB JOMIKOIBHOIO
00pa30BaTENbHOTO YUPEKIEHHUS.
7.8. Kpome mep 3alliTET epCOHATBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOATeIbCTBOM Poccuiickoi
@esepaiyny, 3aBeYIONIMI JOUWKOTbHBIM 00pa30BaTEIBHBIM YUPEKACHHEM, 4 TAKIKE COTPYJIHUKH
MOTYT BbIPabaThIBATE COBMECTHBIE MEPBI 3ALIUTHI IEPCOHATBHBIX TAHHBIX PAGOTHHKOB.

8. Ilpasa n obsi3annocTH padornukor JIOY no 3amure ux NepCoOHATBHBIX JAHABIX
8.1. 3akpensienne mpas paGOTHHKA, PErIaMEHTHPYIOLIHX 3aUIUTY €r0 [EPCOHATBHBIX JIAHHBIX,
obecrenBaeT COXPAHHOCTE HOJTHOM M TOUHOI HHPOPMALIHH O HEM.
8.2. PaboTHMKH JOMKHBI ObITH O3HAKOMJIEHBI MO/ pacIMCcKy ¢ JOKYMEHTaMH JIOIIKOJIBHOTO
00pa30BaTeIbHOTO YUPEIKICHHS, YCTAHABIMBAIOIIMMH MOPSIOK 00paboTKH [1€PCOHANBHBIX JTAHHBIX
paboOTHHKOB, a TakKe 00 HX TpaBax U 0OS3AMHOCTAX B ITOH 0OJIACTH.
8.3. PaboTHMK JOWKOJBHOrO 06pa30BATENLHOTO  YUPEKIEHHS 0043yeTcsi  MpeaoCcTaBIATh
NEPCOHA/IbHbIC JAHHBIEC, COOTBETCTBYIOMIHE JCHCTBUTEILHOCTH.
8.4. PaboTHUK MMeeT nparo;

*  HAIOJHYI0 HHPOPMAIHIO 0 CBOMX MEPCOHAIBHBIX JAHHBIX H 00pabOTKE HTHX JAHHbIX:

*  CBODOAHOro OECTIATHOrO AOCTYNA K CBOHM HEPCOHANBHBIM JAAHHBIM, BKIIOYAS OpaBo Ha




[IoTyuenue xomuit moGol 3amucw, COAEpKALICH NEPCOHAIbHBIC aHHpIE paboTHHKa, 3a
HCKITIOYCHNEM CIIyYaes, MpelyCMOTPEHHBIX 3aKOHOJATENbCTBOM PoccHiickoii Depepannn:

*  Ha OlpeJC/IeHne CBOMX MPEACTABUTENEH 1715 3aLHTH CBOMX MEPCOHAIBHBIX JaHHBIX:

" JIOCTYNA K OTHOCAIIMMCS K HEMY MeHIHHCKHM JAaHHBIM € MOMOLIBK) MeIHLHHCKOLO
CICIHAHNCTA 110 CBOEMY BHIOOPY:;

*  TpedOoBaTh UCKTIOYHTE HIIH HCNPABHTE HCBEPHBIC M HETIOJIHbIE MePCOHATbHbIC JlaHHBIE, a
TaKoKe aHHble, 00paboTaHHbIe ¢ HApyLIeHHeM TpebOoBaHuIi;

* TpH oTkase saBenytomero JIOY wmekmounts iy HUCIIPAaBUTL MEpPCOHATBHBIE IAHHLIE
paboTHuKa UMeeT mpaso 3asBUTH B ITMCBMEHHOH (hopme 3aBE/IYIOLIEMY O CBOEM HECOrTacHH
¢ COOTBETCIBYIOMUM 000CHOBAHUEM TAKOIO HECOTIACHS:

* TCpPCOHAIBHLIE NaHHBIE ONEHOYHOTO Xapakrtepa pabOTHHK JeTCKOTo cama mmeer IPaBo
AONOHATE 3a5BIICHUEM, BRIPAKAIOIINM ero COOCTBEHHYIO TOUKY 3peHHs;

* TpeOoBarh H3BeleHUs 3aBEAYIOIHMM JIETCKUM CaJ0M BCEX JIHLL KOTOpPBIM paHee OpLTH
COOOUIEHE! HEBEpHBIE WM HEONHEIC HCPCOHAIPHBIC JaHHBle pabOTHHKA. 060 Beex
HPOU3BE/ICHHLIX B HUX HCKIIOYEHHSIX, HCIPABJICHUSX N JOTIOTHEHUSIX

* o0xanoBarh B cyae mo0bie HEIIPABOMEPHbIE JICHCTBUH MM Oe3nelicTBus 3aBEYIOIICTO
JAOMIKOJILHBIM - 00pa30BaTe/ILHBIM  yUpeKaeHHeM mpu  obpabotke W 3amure ero
NEPCOHANIBHBIX JAHHBIX.

8.5. B nensx obecrneyenns AOCTOBEPHOCTH IE€PCOHATBHBIX IAHHBIX PAOOTHHKH J10Y oGs3anb::

* 1pu odopmieHHH Ha paGoty HPEACTABTIATE IOCTOBEPHBIE CBEICHHUS B MOpPAIKE M 00béMe,
IPENYCMOTPEHHOM ~ HacTOsMM  [lolodkeHHEM 1 3aKOHOIATEILCTBOM  PoCCHIHCKOR
Denepanuu:

* B CTydac M3MEHCHMs CBOMX NEpPCOHANBHBIX JaHHBIX. coodmare 06 3TOM 3aBeYIOIIEMY
ACTCKUM canoMm B TeucHue 10 nreii.

8.6. PaboTHuKH cTapsT 3apenyiouiero JIOY B u3BecTHOCTH 06 H3MEHEHUH (DaMHIIHM., HUMEHH.
OTHCCTBA, JAThl POKACHHA, YTO TIONyYaeT OTP&KCHHE B TPYNOBOM KHHKKE HA OCHOBAHWH
TPE/ICTABIICHHBIX OKYMEHTOB. IlpH HeoGX0AHMOCTH H3MCHAIOTCA NaHHble 00 o6pazopaHum,
npodeccHu, crennanpHOCTH, NIPHCBOEHUH HOBOTO pa3psijia u mp.

8.7. B memax samurtel wactHOl KU3HH, JIHYHOM W ceMelHOH TaliHb] PabOTHUKH He IOMKHEI
OTKa3bIBATLCA OT CBOErO IpaBa Ha 00paloTKy 1epcoHanbHBIX AaHHBIX TOJBKO ¢ MX cOracus,
TIOCKOIBKY 9TO MOXKET NOBIIEYb IPHYHHEHHE MOPAIILHOTO, MATEPHANILHOTO Bpe/ia.

9. OtBercrBenHOCTL 32 pasriamenne KoOHQHICHIHAILHOI HHOPMANHH, CBM3aHHON
MEPCOHANBHBIMH JAHHBIMH

9.1. IHepconarwnas OMEEMCMEEHHOCML - OOHO W3 TJIABHBIX TpeboBaHuii K opranuiammu
yHKIHOHHpOBaHUs cHcTeMBI SAlINTBI TICPCOHANBHON HH(OPMAUMH H o6s3aTe bHOe yciosue
obecnieuenus 3 PeKTHBHOCTH ITOji CHCTEMBI,

9.2. 3ammTa npas paGorhmka, YCTaHOBJICHHBIX 3aKOHOIATETBCTROM PD 1 HacTostum IMookenmem.
OCYWIECTBIIAETCA CYAOM B LEIAX HpeceyeHus HCIIPABOMEPHOIO MCHOMBL30BAHUST EPCOHATbHBIX
JaHHBIX pabOTHUKA, BOCCTAHOR/ICHHS HAapyUICHHBIX [IPAB M BO3MEIECHHUS NPHYHHEHHOTO yuiepba, B
TOM YHCJIe MOPaNnbHOTO Bpea. '

9.3. Kaxcablit coTpyanmk AOMIKOJILHOr0 00pa30BaTe bHOTO YUpesK IeHHS. NOTyqaoIKH Ui paboThl
KOH(UICHIMATbHbIH HAOKYMCHT, HECET €/IMHOUYHYIO OTBETCTBEHHOCTE 34 COXPaHHOCTb HOCHTES 0
KOH(U ICHIIHAILHOCTE uH(popManuy.

9.4. Jluua, BUHOBHBIE B HApYILICHHH HOPM, PEryaHpyIOLIHX lfostyucHne, obpadborky u 3aLIUTY
IICPCOHANILHBIX  NAHHBIX  paGoTHHKA, HECYT  JHCUMILIMHAPHYIO, /IMUHHCTPATUBHYIO,
TP@KIAHCKO-TIDABOBYIO HIIM  YIOJOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH ¢ deaeparbHbiMu
3akoHamu Poceniickoii Mexeparmu,

9.5. 3a HeucnonHeHME WK HEHA/IIeXKalee HCIOTHEHNE PAabOTHHKOM 110 €ro Buie BO3IIOJKEHHBIX Ha
HEro obs3aHHOCTEH MO COBMIOReHHIO YCTAHOBICHHOTO 1Opsiaka paoThl €O CBENCHHAMH
KOH(HIeHIHATLHOTO XapakTepa sasenyiommnii JIOY  Brnpase IPUMEHATE  [PE/IYCMOTPEHHBIE
TpynoeeM komekcom AHCUHMIUIMHAPHBIC B3BICKAHUS.



COTpynHHKa, 00s3anp; obecrieunTy KaX10My BO3MOXHOCTE O3HAKOMIIEHHS ¢ JoKymeHTamy "
MaTepuanamu, Henocpeacreenno 3aTparuBamUIMMKE  ero Mpasa H cBoGoabl, ecqy HHOE He
[IpeAyeMOTpeHo 3akoHoM. Henpasomepusiii otkas g HPCROCTaBICHUHM cOGpanmb g YCTaHOBIEHHOM
MOpATIKe JI0KyMeHTOB, UG HECBOEBpeMeHHOe peiocrasiaenne Tarmx AOKYMEHTOB HIH uHojj
HHpOpMalmH B CIYHasiX, MpenycmMoTpeHmbix 3aKOHOM, snGo IpeliocTaBieHHe HenmonHof HIIH

c06paHme B yCTaHOBJIEHHOM Iopsaaxe JIOKYMEHTOB U CBeICHUH (ecnu 9TH NesIHUs OPHYHHKHIH Bpen
IIpaBaM u 3aKOHHEIM HHTEpecam Tpaxxgan), COBEpIIEHIBIC JHUOOM ¢ HCIIOIL30BaHAeM CBOEro
cayxebHoro MOJI0OKeHu s HaKa3bIBaeTcyg L[I'l‘pad)OM, 100 JHIOCHUuEeM npasa 3aHuMaTh OIlpelieieHHbIe

Poccwitckoii Denepanun.
95 HeﬂpaBOMepHOCTb ACATENBHOCTH Opranop FOCYIapCTBEHHOI BiacTy 1 Opraums3anuii no coopy u
HCI0JIb30BaH O TICPCOHANLHBIX JIaHHBIX MOYKeT OBITH ycTaHOBCHA B cyaebHoM nopske.

10. 3akmounTenbHLIE IMOJIOKeHU 51

10.1. Hacrosunee Honoxenue spngercy /IOKATbHBIM HOPMATHBHBIM aKTOM AOY, npunamaercy Ha
Ob6mem cobpanun paboTHHKOB, COTTIacoBEIBaeTCy ¢ [Ipodcorosupmv KOMHTETOM u yTBepKMacTCy
(mubo  BROMMTCY ACHCTBHE) NpHKazom 3ABCAYIOLIETO  JI0IMKOMbHbIM 00pasoBaTe b b
VYpexIeHueMm,

Coznacosaro ¢ J Podhcoroznpiy Komumemon
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